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	Name of Project
	

	
	
	

	
	Name of Firm
	

	
	
	

	i) 
	Nomination Form [Form 1]
	

	
	
	

	ii) 
	Fact Sheet [Form 2]
	

	
	
	

	iii) 
	Design Statement of Design Philosophy
	

	
	
	

	iv) 
	Payment Cheque (payable to “The Hong Kong Institute of Architects”)
	

	
	
	

	v) 
	Copy of Occupation Permit 
	

	
	
	

	
	**
	· Important Note:  All nominated buildings or projects should be completed within the last 5 years up to 31/12/2011  (i.e. OP Date within 01/01/2007 to 31/12/2011).  The submitted nomination fee of an ineligible building or projects will not be refunded.
· For government project, completion certificate is acceptable.  
· For alteration & addition works, acknowledgement of completion is acceptable.
· For project outside of Hong Kong, completion certificate (or equivalent) is acceptable.


	

	vi) 
	Presentation Panels (max. 4 A2 foam board panels.)
	

	
	
	

	vii) 
	A CD-ROM 
	

	
	
	

	
	containing
	(1) Soft copies
(a) The completed Nomination Form [Form 1] in .doc format, except signatures

(b)  Fact Sheet [Form 2] in .doc format, except the signatures
(c) Design statement in .doc format, &

(d) Presentation Boards in .jpg & .pdf formats.
(2) Powerpoint of maximum of 20 images of the entry project, which is in line with the Presentation Boards.

(3) 4 Electronic image files showing the entry project [Format: in .tif or .jpg format and image resolution not less than 150 dpi, image file size not exceeding 20MB].   
(4) Digital copy of one composite image with horizontal dimension not bigger than 3,600 px

(5) Cover thumbnail image with image size not bigger than 200x400px for online voting 
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	Note
	
	 LATE SUBMISSION 
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